
ZION LUTHERAN CHURCH 
Disbursement Voucher 

 
PAY TO _________________________________________    TOTAL $______________
                                                                                                                 REQUEST 
 
ADDRESS _________________________________________ 
 
  _________________________________________                                                                                 
 
    Please read and abide by Budget/Finance Committee policy printed on the back of this form. 
 
     Budget   
   Line Item 
    Number 

 
                               Description 

 
         Amount 

   
   
   
   
   
   
   
 
Person Ordering:___________________________________________ Date:_______________ 
 
 
Staff Authorization__________________________________________ Date:_______________ 
 
Staff Budget Areas: 

Pastor John  –  Stewardship (Marion Dill) 
Property Management  (Carol Luedeman, Kevin Thomas) 

Pastor Dan   –  Worship & Music (Marta Linebarger, Evelyn Dahlman, Musicians, Linda Hartley) 
Evangelism (Carla Fink), Fellowship (Cindy Gregory) 

 Danielle Acay - Elementary Education 
             Kelly Mullin -   Middle School Education    
             Ryan Ingersoll - Senior High & Adult Education    

Sharon Skiba – Office Expenses, #6400 (Bulletins), #7450 (Portals of Prayer), 
#7700 (CD Ministry), #11620 (New Members), #13100 (Miscellaneous), 
#13400 (Volunteer Recognition), #13500 (Wedding/Funerals) 
 



 
 
 
 
 
 

Zion Lutheran Church 
Budget/Finance Committee 

Policy Statement 
 
The following policies shall become effective December 15, 2002 and shall remain in effect 
until amended by committee and Congregation Council action. 
 
1. All policies related to payments from the General Fund shall be printed on the back of 
 vouchers used to request payment. 
 
2. All vouchers requesting payment for expenses shall be signed, approved and 
 submitted to the treasurer within 90 days from date of purchase.  However, bills for 
 expenses at the end of the year (October through December bills) must be submitted 
 by January 5 in order to be paid out of the correct calendar year budget.  Every effort 
 shall be made to submit bills in the appropriate calendar year. 
 
3. Vouchers may not be submitted for expenses under $10.00.  However, vouchers for 
 expenses may be accumulated for up to 90 days, or receipts may be submitted 
 instead to the Financial Secretary as a donation in-kind. 
 
4. Committees and individuals responsible for specific budget sections are expected to 
 operate within the annually approved budget.  Exceptions to this shall be previously 
 approved by the Congregation Council or negotiated between committees. 
 
5. Pacific Lutheran University Matching Scholarships (PLUM Scholarships) shall be 
 awarded to students attending PLU full time and whose families use offering 
 envelopes during the 9 months prior to the September award and who are confirmed, 
 active members of Zion Lutheran Church.  These awards shall be at a maximum of 
 $500 per student per year for no more than four years. 


